NMalaysia

Citatian
Centre
Rt TR L ALY

Editor: Handle New Manuscript in MyJMS

Step 1:

1. Go to www.myjurnal.my/ojs
2. Click on ‘VIEW JOURNAL’

Jurnal Bahasa
Jurng) Bahese merupskan yurnal berwask yarg @terbithan dos kali setahun, inku pads Sulan Jun dan Dosmber oleh Deman Bahase dan Pustsks. Teckitan pertame bermuda pads bules Mae 2001
Tuzuan mamal mi adsish wrtuk mengembanghkan tedang fnguistik dalem bakasas Mefayu, Jurna! ini menjadi wadsh kepada ahb [inguisbk membentangkan pandengan dan pensemvusn mereka dalem badang
lingastd. Pelbapas 2spek brdang bahasa seperts penistishan, perkamusan, tatabahasza, didektolog, entmalogy, ejasn, panghalan data kebangsaan dam koaa kata didincangkan daam jumal ini. Secuai
dijadican sebagal bahan bazasn dan sumber ragukan shli dngustic, gure dahasa, siswa dan pars dmywan
Airna! Bahese deodskakan datam MyJurnal, MyCite dan Telamic World Scence Claton Center {15C)

Click on VIEW JOURNAL
CLRIENT SSUE | EEQISTER

Step 2:

1. Login using username and password

ODPEMN JOUFRINAL SYETEMS

Joumal Help

JSEFR

lsaImame I
Assword I

! Remember me
Login I

NOTIFICA TIONS

Wiew
Subscribe

Step 3:
1. Click on Editor / directly click on article status

2. Click on Unassigned to view new article submitted

& and {Cishani
) ) [Setup]
Or directiy click on the S %
[Create Isses] {Rotfy Users!

states

Click oo Editor to view 1 Unassigred
,:,artides:ams



http://www.myjurnal.my/ojs
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Step 4:

1. Click on article title to view details.

UNASSIGNED

TUNASSIGNED INREVIEW I EDITING ARCHIVES

Assignad 'Ia;lﬁc” Editors ¥ In Se{ﬁan;lﬁu” Sections ¥

Title b |contain5 b |
Submitted v he’m'eeul ¥ I v I v a.udl v I v I v

Search I

MWEDD
D SUBMIT SEC AUTHORS TITLE
g3 03-16 ART Dharmalingam | [[HE TEST] |

1-1afl Items

Step 5:
1. Submission article can be rejected by click on ‘REJECT AND ARCHIVE SUBMISSION’
2. If Editor want to proceed, click on;
a. ADD SECTION EDITOR — Pass task to choose and assign reviewer to ‘SECTION
EDITOR’
b. ADD EDITOR — Add another editor for this journal.
c. ADD SELF - Editor itself will choose and assign reviewer.

=85 SUMMARY

Teazslstoirem: Diarmainzm

Chanee o ] Arides ¥ Recomd
Anfioc comreents TiE zhcle smgee becamse 2 tke 10 vaxr 0 complete 2

EDITORS

PETELT D ARCEVE RESION l Toreject the submission

bzt lDefauit v Reord]|




Step 6:
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1. If Editor ‘ADD SELF’, click on ‘REVIEW’

#85 REVIEW

SUMMAFRY [REVIEW EDITING HISTORY FEFEFENCES
SUBMISSION
Authers Thanaletchumi Dharmalingam [Sa]
Title The test
Section Articles
Editor zulfadhli zaiki 5]
Review Version 25-368-1-BVDOCK 2015-03-16 ENSURING A ELIND FEVIEW
Upload a revised R.e‘.'iz\\"\'ersionl Choose File | Mo file chosen Upload |
Supp. files §5-367-1-SPFDF 2013-03-16 Present file to reviewers | Record |
PEER R_ETV'IEW ROUND 1 I SE.LECIRE‘.'JI\'\'E.RI I VIEWFEGFETS, CANCELS, PREVIOUS ROUNDS I
EDITOR DECISION

Select decision
Decision
Notify Author
Review Version
Author Version
Editor Version

Choose One

¥ _Record Decision I
Mone
[Z1  Editor/Author Email Record (=)Mo Comments
85-368-1-FVDOCK 20135-03-16
Mone
Hone

l Choose File | No file chosen

Upload |

2. |If assign to ‘SECTION EDITOR’;
a. section editor need to login and click on ‘IN REVIEW’

JOURNAL OF MALAYSIAN PUBLICATIONS AND CITATIONS

» Journal Manager

# Editor 0 Unassigned In Review 5 In Editing
» Section Editor 1 In Review 2 In Editing
b. Then click on submission article tittle.

TUMASSIGHED N REVIEY IN EDITING ARCHIVES
Assigned To: I All Editors ¥ In Section: I All Sections ¥

Title v Icontains v I

Submitted r het\.\'eznl r I v I ¥ and v I v I v

Search I

MMEDD

m SUBMITTED SEC AUTHOERS TITLE

54 01-20 ART Salih, Yahia CHEMICAL CHAPACTERIZATION AND...

56 01-21 ART Dharmalmgam CONTOH TATUR MANUSERID DEMO KEPADA DEP

57 01-21 ART vahaya CONTOH MANUSKEFIP LATIHAMN OIS

&0 01-21 ART T CONTOH MAUSKERIP MUZRI

69 01-21 ART muzri PERCUBAAN13

83 03-16 ART Dharmalmgam I THE TEST I

1-6of6 Items
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Step 7:
1. Click on ‘SELECT REVIEWEER’

SUMMARY REVIEW EDITING HISTORY REFERENCES
SUBMISSION
Authors Thanaletchumi Dharmalmgam =
Tutle The test
Section Articles
Editor zulfadhls zaiki 5
Review Version 83-368-1-RVDOCX 2015-03-16 ENSURING AEBLINDREVIEW
Upload a revised Review \'erslonl Choose File | No file chosen Upload I
Supp. files §5.367-1-SRPDF 2015-03-16 Prasent file to reviewers || Record I
SELECTREVIEWER | VIEWREGRETS, CANCELS, PREVIOUS ROUNDS
PEER REVIEW ROUND 1 seescrmvmnes | < ;
2. Clickon

a. ASSIGN —Select reviewer from reviewer pool.

b. ENROLL AN EXISTING USER AS REVIEWER — select existing user to insert in reviewer
pool.

c. CREATE NEW REVIEWER — Create new user as reviewer.

SELECT REVIEWER

| Reviewng interesss ¥ [caria'rs v | Search

a|
RAE INTERESTS
E=AD psrekolozy., b of sttacsea: sel-helpe dimires posta
3. Clickon

a. ‘DUE’ to change the due date and
b. ‘SELECT REVIEW FORM’ to assign reviewer review form.
c. Then click on mail icon to confirm invitation.

PEER REVIEW ROUND 1 SLECTHIVINURR  CTV RRLIOITS SRl VOO0 ROUMES
REVIEWER A ZUL ZAIKI CLEAR ARLIRYR
Racien Faos Sralmanion Sheet SRLECT RRLVTEW RORL Click on date to changs due date

PRQUET 58]
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d. Editor/ Section Editor can send extra document to reviewer by choose file and
upload
e. Click Send to confirm invitation.

SEND EMAIL

Te [En T3 ZART <mpwiesma T B el rons

o« [

= |

oy || omone Fie | Mo ke chosen _upoas | |

s “saadik ol - mEdbh ki gen

fakyect [PET e Raview Retoest

b4 R al

lbdnnlmnuml-m-u\mlﬂmmdh

“The best.”™ wiich hag deen o Jowna of
Futications snd CRations, The submasan' s sbatrmct  mesriend
and 1 hzpe that you wil cossider undartaking this impectant sk l- us

Flease log irks the Jsomal web site by 7015-33-23 tw indicaty whether
you il sndertake e review ar sat, a2 fvel et 10 sccess the sebimission
308 10 (eCOrd your Féutew and recommendston

The review fealf & Jue 2033-08.06

Sabmsmon URL: |
Ikt /oy Lony Fassd e " smyr- |

= o) sozm)

Step 8:
1. After reviewer done reviewing, editor will see submission status as below;
2. Click on submission article to view details.

MDD PEER REVIEW
m SUBMITTED  SEC AUTHORS TITLE ASE DUE DONE
4 01.20 ART Salih, Yahia CHEMICAL CHARACTERIZATION AND.. 01.20 - 0120
01-20 - 01.20
01.20 - —
56 01-21 ART Dhanualingam CONTOM TATUK MANUSKIUP DEMO KEPADA DED
n 0l:21 ART yahaya CONTOH MANUSIRIP LATIHAYN 015 0121 “+ .
60 0121 ART muer CORTOH MAUSIKRIP MUZRL 0121 P 0121
69 01-21 ART s PERLUBAAN 13 —_ — .
ks 03-16 ART Dharmali THETENT | 03-16 = 03.16
L« 6of6 Iremy
NOTES
1 Hulm;lmd ey tndicate action iv required l.vy m editor, labelled as follows
. o i "
.
.
20 "Due i filled i when reviewar accepts requiest to review; it divplays uummber of weekos to redlew's dus date or (-) weeks that it s overdue,
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3. Editor will see reviewer recommendation and can see reviewer form by clicking on message

icon.

4. Reviewer can be rate for future decision.

5. Editor need to click on mail icon to acknowledge the reviewer.

PEER REVIEW ROUND 1 ELECT EEVIRVES BV ASOSETS CANCELY PEEL00S 101

REVIEWER A ZUL ZAIKI

fovcron Form Revawrs form burnal L34

|} ov & Sog DTEEVAY oL =~
v " Recoed l
Step 9:
1. Editor need to record decision

EDITOR DECISION

Select decision Choose One ¥l Record Decision I

Dlecision Choose One

HNotify Aunthor
Eeview Version
Author Version
Editor Verzion

Accept Submission
Revisions Required
Resubmit for Review
Decline Submission
HNone

l Choose Fie | Mo file chosen

ord )Mo Comments

Upload

Accept Submission — Submission article accepted can will process for next step
Revisions Required - Submission article will sent back to author for revision, add
Import ‘Peer Reviews’ to show comment from Reviewer.

Resubmit for Review — Article will resubmit for review when the submission article
have been revise. Editor will assign the submission back to the reviewer.
Decline Submission — Reject the article

ACITNOAT

= 4
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Step 10:

1. After submission article have done revision, resubmit for review or no revision required.
Editor will ‘Accept Submission’ and ‘Record Decision’

2. Editor / Section Editor need to add comment by click on message icon.

3. Notify Editor to acknowledge Author and Other Editor.

4. Upload and select final version of submission article for ‘Copyediting’ and then click on Send
to Copyediting button.

EDITOR DECISION

Select decizion

Iﬁ.ccept Submission ¥  Record Decision I

Accept Submission 2013-03-16

Editor/Aunthor Email Recordf 0 2015-03-14

Send to Copyediting
. 2015-03-16

Decizion
Notify Author

Eeview Version

Author Version
Editor Verzion

l Choose Fie | Mo file chosen Upload I

Step 11:

1. On COPYEDITING page, Click on initiate to start copyediting task.
2. Upload file for each step as highlighted below.
3. Click finish after complete first step.

COPYEDITING

OOFYEDET DVSTRLCTIONS

BEQREST DROTEWAY

a8

Editor can upload file in
step1,2&3 ==

ep3 l Choose Fie | No fle chosen Uploas I
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4. Click on mail icon to request and acknowledge author.

TIDEEFAY COAFI=TE AONURLEDCGE

5. Editor/ Section Editor can skip email author by click on ‘Skip Email’

SEND EMAIL

Te IEn Zul Zaiki =applesmartz87@gmail.com=
cc I
BCC I
Add Recipient | Addcc | AddBec |
) Send a copy of this message to my address (zulfadhli.zaikifimoe. gov.iny)
Attachments Choose File | Mo file chosen Upload |
From "zulfadhl zaiki" =zulfadhli zakiffmoe gov.my
Subject |[JMPC] Copyediting Review Request
Body

En Zul Zaiki:

»

Your submission "Test article UM" for Journal of Malaysian Publications
and Citations has been through the first step of copyediting, and is
available for you to review by following these steps.

. Click on the Submission URL below.

. Log into the journal and click on the File that appears in Step 1.

. Open the downloaded submission.

. Review the text, including copyediting proposals and Author Queries.
. Make any copyediting changes that would further improve the text.

. When completed, upload the file in Step 2.

. Click on METADATA to check indexing information for completeness
and accuracy.

8. Send the COMPLETE emaill to the editor and copyeditor.

[T AR

1 o
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6. Click on COMPLETE after done copy editing.

COPYEDITING

COPYEDNT 2STILCTERS

FEVIEWMETADATR SEQLEST TDEEWAY COAPLETE ACENOURLEDCGE
1 EhalCopyedn nA NI5-03-16 NA

Fils: Ragquest amail camnot be seat wnhl Sl 5 selacted foo copyadmms m Edsor Decaon, Reveew paza

Y Anfeor Copyadat — _ 30152516
Fils
3 Fmal Copyedtt R COMFLETE NA

Pl

Tpbaifets USepl ® w2 or | Sup 1| ChooseFie | Mo file chosen Ugksad

Cogyadz Comments “¥No Comments

Step 12:
1. Upload ‘Layout Version’, ‘Galley Format’, and Supplementary Files for LAYOUT.

LAYOUT

TEFES WDDERTAY COMFLETE AC0WLEDGE
Xa R na o3 §

Galy Format QfDER. AT IESS

1 Untded TEGTOE 00T | DEZETE 0

Sapglem=tar Fiss == OFDES. AT

1. TUntsad NIECLDEF 10150316 31 EOCT | DELETE

Upicad Han ® LayoutVerana. ' Galler, ' Sups. S| ChooseFie  No file chosen Uploss | l
Crastzrzmnt - Gl Szpp. files le

Lavost Commamts “V ¥o Commerss  FEFESEEIDATG

Step 13:

1. Invite Author as proof reader if required.
2. INITIATE Proofreader and Layout Editor.
3. And Click Complete after done proof reading.

PROOFREADING

BRET DTERmAY OBSLETE HEUELEDGE
1 Asther - —
I ProoSeds RIS — Ta
3 lsveatEdsar N3 - N

Prosfreadme Corzecticas “¥No Commans  PROOFNGISTREUCTIONS




Step 14:

1. Record scheduling for publication by select Vol and Click on ‘Record’ button.

SCHEDULING

Schedule for publication m Vol 2, No 1 (2015) r Record

To Be Assigned
------ Future Issues ------
------ Current Issue ------

Vol 2, No 1 (2015)

2. Published article can be seen in achieve.

EDITOR HOME

SUBMISSIONS

» Unassigned (0]
» In Review (3)
» In Editme (3)

Title v Ic::-ntains v I
Submitted ¥ he’m'eeul ¥ I T I r mdl ¥ I r I b

Search I

ISSUES

+ Create [ssue

» Mohfy Users
» Puture Issues
» Back Issnes

¥
¥
¥
¥




